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B wmemsx  oOecrniedueHuss — BBINOJMHEHUS  TpeOOBaHMA  JIEHCTBYIOIIETO
3aKOHO/IaTEIhCTBA, MHBIX HOPMATUBHBIX MPABHIX aKTOB B cepe 3alIUThI TEPCOHATBHBIX
JAHHBIX,

IHPUKA3BIBAIO

1. YrBepauTs:

1.1. Tlopsinok yHMUYTOXKEHUS, OJNOKMPOBAHMS NEPCOHAIBHBIX JAHHBIX (Haiee
[Mopsinok) (ITpumosxenue 1.);

1.2. @opMy aKTa YHHUYTOXKEHUA TMEPCOHAIBHBIX JAaHHBIX W HHOU
KoH(uIeHIIMaNTbHON uWH(OpMaIUK, HaxOoIAIEeHcs Ha TEXHMYECKHX CpEeJCTBax
uHpopmannoHHbIxX cucteM ([Ipumoxenwue 2.).

2. PykoBoautento ciyxO0bl uHGOpManMoHHON Oe3zonacHoctu [luk Mapune
Anb0epTOBHE:

2.1. O3nakomuts ¢ [lopsiakom Bcex mosb3oBarenei B cpok no 01.07.2022r. mo
pocmuck B ucte o3Hakomutenus (IIpuinoxenue 3.);

2.2. OpranuzoBath padOTy MO YHUYTOXKEHHUIO OJIOKUPOBAHUIO TEPCOHATBHBIX
JTAHHBIX B COOTBETCTBUU C YTBEPKAEHHBIM [lopsiakom.

3. KoHTponb 3a BBINOJIHEHHEM HACTOSIIETO TMPUKA3a BO3JOXKUTH Ha
pyKOBoauUTENs CIy>K0bl nH(POopMarmoHHou 0e3onacHocty luk Mapuny AnbO0epTOBHY.
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1. Obwue nonoscenus

Hacrosmwuii [Topsinok onpezenser ycaoBHs U CIIOCOOB:

- YHUYTOXXEHUS OyMaXHBIX HOCUTENEH (JOKYMEHTOB), COAEpKaLIUX
NEPCOHAIIBHBIE TAHHBIE TIO TOCTHXKEHHIO LIEIH 00pa0OTKM ITUX MMEPCOHAIBHBIX JIAHHBIX;

- MIEPCOHANBHBIX JAHHBIX B MAIIMHHBIX HOCUTENSAX MH(POPMAIHU, B TOM YHUCIE
NEPCOHAIBHBIX JaHHBIX, M MpPU HEOOXOAUMOCTH CaMUX MAIIMHHBIX HOCUTENIEH
nHpopMaruu.

2. broxkuposanue u yHuumodceHue NePcoOHAIbHLIX OAHHBIX, COOEPHCAUUXCA 8 MAUMUHHBIX
HOCumenax uHgopmayuu

2.1. briokupoBanue nHdoOpMaLnU, CoAepKaIIeH MepcCOHANbHbIE TaHHbIe CyOBbEeKTa MePCOHAIBHBIX
JTAHHBIX, IPOU3BOJUTCS B CIIyYasX:
®  CCJIM NEPCOHABHBIC JJAHHBIC SIBJISIOTCS HETIOJIHBIMH, YCTAPEBIIMMU, HEOCTOBEPHBIMH;
® CCJIM CBEJICHMS SIBISIOTCS HE3aKOHHO MOJIYYCHHBIMU WJIM HE SIBJISIOTCS HEOOXOJIMMBIMHU IS
3asBJICHHOM OMEPaTOPOM MEPCOHATBHBIX JAHHBIX eI 00pabOTKH.

2.2. B ciyyae moaTBepKACHUS (aKTa HEJOCTOBEPHOCTH IMEPCOHATBHBIX JIAHHBIX YIIOJTHOMOYCHHOE
OneparopoM JHIO (Hanp. pyKogooumensb Ciyicovbl UHGopmayuoHHol be3onacHocmu) Ha OCHOBAHUU
JIOKYMEHTOB, MPEACTABICHHBIX CYOBEKTOM IMEPCOHATBHBIX JTAHHBIX, YITOJHOMOYCHHBIM OPTaHOM IIO
3allMTe TpPaB CYOBEKTOB IEPCOHAIBHBIX JAHHBIX MJIM IOJyYECHHBIX B XOJIE CaMOCTOSITEIbHOMN
MIPOBEPKHU, 0053aHO YTOUHUTH NIEPCOHANIBHBIC TAHHBIC U CHITHh UX OJIOKUPOBAHUE.

2.3. B ciywae BbIABICHHS HENPAaBOMEPHBIX JCHCTBUH C MEPCOHAIBHBIMU  JIAHHBIMH
ynoigHoModeHHOe  OmneparopoM JIHIO  (Hanp.  pyKogooumenb — CAyucObl  UHDOPMAYUOHHOU
bezonacnocmu) 00513aHO YCTPAHUTh (OpraHU30BaTh YCTpaHEHKE) JOIYIEHHbIC HapymieHus. B ciydae
HEBO3MOXKHOCTH YCTPAHCHHUS JTOMYIICHHBIX HAPYIICHUH HEOOXO0IMMO B CPOK, HE TIPEBBIIIAIOIIAN TPEX
pabouux JHEH C JaThl BBISBJICHUS HENPAaBOMEPHOCTH JCHCTBUH C IMEPCOHAIBHBIMU JAHHBIMH,
YHUYTOXKHUTH NIEPCOHAITBHEIC TAHHBIC.

2.4. O6 ycTtpaHeHHH MOMYIIEHHBIX HAPYIIEHUH WIM 00 YHUYTOKEHHUU TMEPCOHATBHBIX JaHHBIX
ynoJiHOMO4YeHHoe  OmepatopoM  JHUIO  (Hanp.  pyKogooumenv — CayxcOvl  UHGOPMAYUOHHOU
bezonacnocmu) 06s513aHO YBEAOMUTH CyObEKTa MEPCOHATBHBIX JaHHBIX, a B CiIy4ae, eciii oOpalieHue
WIK 3anpoc OBLTM HANpaBJICHBI YIOJHOMOYEHHBIM OPraHOM TI0 3allluTe IMpaB CyOBEKTOB
MEPCOHANBHBIX JaHHBIX, TAK)KE YKa3aHHBIA OpTaH.

2.5. YnonnomoueHHoe OrmiepaTopoM JHIO (Hanp. pyKogooumenb CAyHObl UHGOPMAYUOHHOU
bezonacnocmu) 0053aHO YHUUYTOXKUTH IEPCOHANbHBIE NaHHBIE CYObEKTa MEPCOHAIBHBIX JAHHBIX B
CITydasx:

® JIOCTIDKEHUS 1eJI 00pabOTKH MePCOHABHBIX JAHHBIX OTICPATOP;

® OT3bIBa CYOBEKTOM corjacusi Ha 00pabOTKy CBOUX IEPCOHATBHBIX JIAHHBIX.

2.6. YHUUTOXEHHE NEPCOHAIBHBIX JTAaHHBIX JIOJDKHO OBITH OCYILIECTBICHO B T€UEHHUE TpeX JIHEH ¢
yKa3aHHbIX MOMEHTOB. B cormacum cyObekTa TEpCOHANbHBIX JaHHBIX Ha 00paboTKy ero
NEPCOHATBHBIX JAHHBIX MOTYT OBITh YCTaHOBIJIEHBI HHBIE CPOKU YHUUTOXKEHUS MEPCOHAIBHBIX JTaHHBIX
IpU JOCTHKEHUHM LeNd OOpaOOTKU MEpPCOHAJIbHBIX JaHHBIX. YMoJHOMOuYeHHoe OnepaTopoM JIHIIO0
(Hanp. pykogooumenv CryiHcobl UHGOPMAYUOHHOU bGe30nacHoCcmu) NOJIKHO HAIPAaBUTh YBEJOMIIEHHE O
@aKTe YHHUYTOXKCHHUS IIEPCOHATIBHBIX TaHHBIX cy61)eI<Ty NEPCOHATTbHBIX TaHHBIX.

3. Paboma c Oymadxcuvimu nocumenamu (0oKymenmamu)



3.1. Buasl U mepuoabl YHMUYTOXEHHS OyMa)KHbIX HOCHUTENIECH, COJAEpMKaIlux
MEepPCOHAIbHBIE JaHHBIE, MPE/ICTABICHBI B TAOIHIIE 1:

Tabmuma 1
Bunet v neproasl yHUYTOXEHUS] OyMa)kKHBIX HOCUTENEH, COIep KallluX MepCOHaIbHbIC
JTaHHbBIE
JleiicTBHSA 11O
Ne Cpox OKOHYAHHMHU
JloKyMeHT
n/n XpaHEeHUs CpoKa
XpaHeHust
1. | JlokyMeHTHI (CBEIEHUS, COIEpKAIIIHIE 75 ner YHHAUYTOXKEHUE
MIePCOHANIbHBIE TaHHBIE 0 paboTHHKaX OmepaTopa),
neperaHHbie U chOPMUPOBAHHBIC IPU
TPYJIOYCTPOMCTBE paOOTHHUKA.
2. | JIoKkyMeHTBI O BOCIIUTAHHUKAX (CBEJICHUS, YCTAHOBJIEH | YHUYTOXEHHUE
coJieprKallye MepCoOHaIbHbIE TaHHbIE BI€ IS
BOCIIUTAHHUKOB). JTAHHBIX
JOKYMEHTOB
CPOKH
XpaHCHUS
3. | dpyrue noKyMeHTHI ¢ Tpudom XpaHATCs | YHUYTOXEHUE
«KondunenmmansHo» u «ns ciryxeO6HOTO 710 3aMEHBI
noJib3oBaHus» (JKypHaubl yuéra, CIUCKU JOCTYIA, | Ha HOBBIE,
AKCIUTyaTaIMOHHAs JOKYMEHTAIUS | T.11.) €CJIM He
yKa3aH
KOHKPETHBI
1 CPOK

3.2  JlokymeHTBI, ykKa3aHHble B m. 3.l., JOJDKHBI HaXOJIWUTbCS B ceMdax,
OTEYaThIBAEMBIX TICYATSIMH COTPYJHUKAa OTHela KaJpoB WM Yy4eOHOW 4YacTu.
HckiroueHne CcoCTaBIAIOT JOKYMEHTHI, 00pabaThiBacMbleé B HACTOSIIIMM MOMEHT Ha
pabouem mecTe.

3.3. 1lo oxkOHYaHHMH CpOKa XpaHEHHs JOKYMEHTHI, yKa3aHHble B 1. 3.1,
YHUYTOXAIOTCSI MyTEM U3MENbYCHUS HA MEJKHWE YacTH (WM HMHBIM CIIOCOOOM),
HCKJTIOYAIOIINE BO3MOXKHOCTh TOCIEAYIOMIEr0 BOCCTAHOBJICHUS HWH(OpMAIMKM WU
CHKUTAIOTCS.

4. Paboma ¢ MauuHHbBIMU HOCUMENAMU UHBoOpMayuu
4.1. Buapsl u mepuoabl YHUYTOKEHHUS MEPCOHATBHBIX JAaHHBIX, XPAHUMBIX B
AJIEKTPOHHOM BHjIE («(daiinax») Ha )KeCTKOM Jucke kommbtotepa (manee — HXXKM/I) u
MAIlMHHBIX HOCHTEISIX: KOMMakT guckax (manee — CD-R/RW, DVD-R/RW B




3aBUCUMOCTH OT (opmara), auckerax 3,5“1.4Mb (manee

HaKOMUTEJSIX.
IIpumep 6u006 u NEpuO008 YHUUMONCEHUSL NEPCOHATLHBIX OAHHBIX, XPAHUMbBIX 8
anekmponHom eude Ha HXKM]], npeocmaenen 6 mabauye 2.

— FDD), FLASH-

Tabnuua 2.

BI/II[BI N ICPUOAbl YHUYTOKCHHA IICPCOHAJIbHBIX JAdHHBIX, XPAHUMBIX B 3JICKTPOHHOM
BHJC Ha )KCCTKOM JHCKC KOMIIBKOTCpPA

JlericTBHSA MO

Ne Cpox
HNudopmanus, BUI HOCUTEISA OKOHYAHHUM CPOKA
n/n XpaHeHus
XpaHeHHS

1. | ba3a naHHBIX aBTOMATU3UPOBAHHOM o IToBTOpHOE
uH(popMalnoHHON cuctembl Onieparopa. CO3[IaHUsl | UCIIOJIB30BaHUE
Hocutens: daiinst Ha HKMJ] cepBepa OoJsiee | HOCUTENS JUIs 3aUCH

aKTyajb- | O4epeIHOMN
HOM pE3EpBHOM KOIHUH
konuu | b/l, B cirydae

HEBO3MOXHOCTH —
YHUYTOXKCHUE
HOCUTES; yAAICHUE
apXMBHBIX (ailyIoB C
HXM/

2. | baza JTaHHBIX ABTOMATU3UPOBAHHOU o [ToBTOpHOE
uHGOPMAITMOHHON CUCTEMBI «1C | co3maHusi | UICIIOJNB30BAHUE
[Ipenmpusarue-Kaapon». Oonee | HOCUTENS JJIsl 3AKUCH
Hocurens: ¢aiins Ha HXM/] cepBepa aKTyaJbH | OYEPEIHOMN

OM KONIMU | pE3EPBHOM KOITUH
b/1, B cimyuae
HEBO3MOXHOCTH —
YHUYTOKEHUE
HOCHUTEJIS; YAAJICHUE
apXUBHBIX (hailyIoB ¢
HXM/I

3. | ba3a naHHBIX aBTOMATU3UPOBAHHOM o [ToBTOpHOE
uH(popmalmoHHon cucteMbl «1C CO3/1aHUs | UCIOJIb30BAHUE
Byxranrepusy. Oonee | HOCUTEIS JIJIsl 3aIUCH
Hocwutens: daiinst na HAKM]] cepBepa aKTyaJbH | OUEPEIHOMU

on PE3EPBHOM KOIHNU
konuuu | b/, B ciryuae
HEBO3MOXHOCTH —

YHHUYTOKCHUC




HOCUTEJISl; yIaJIeHue
apXUBHBIX (haliIoB ¢
HXM/]

4.2. Mamunanabple HocuTenau wuHbopmanuu (3a uckmoueHuem HIXKM]),
nepevrciieHHble B IL.I. 3.1. JOMKHBI HAXOIUThCA B ceide, orneyaTbiBAa€MOM I1€YaThIO
OTBETCTBEHHOTO COTpyAHHKA (KpoMme (hopMUpYyeMbIX WM 00pabaThIBaeMbIX B JAaHHBIM
MOMEHT Ha paboyeM MecCTe).

4.3. Tlo OKOHYAaHWU YKA3aHHBIX CPOKOB XpaHEHHUs, MAIIWHHBICE HOCHUTEIIH
uH(OpMaIH, TOMJICKAIINE YHUUTOXKCHHUIO, (U3MYECKH YHHYTOXKAIOTCS C IICJIBIO
HEBO3MOXHOCTH BOCCTAHOBJICHUS M JAJIbHEUIIETO0 HCIOJIb30BaHUSA. IJTO JOCTUTAETCS
nyTéM JaepOopMUPOBAHUS, HAPYUICHUS EIUHOW TIIEJIOCTHOCTH HOCUTEIS WIH €ro
CKUTAHHS.

4.4. Tlognexaiue YHUYTOXKEHUIO (haliIbl, pacloNOKEHHBIE Ha KECTKOM JIUCKE
[I9BM, ypansioTcs CcpencTBaMUd — OMNEPAIMOHHON CHUCTEMBI C  MOCIEAYHOUIUM
«OUYHILCHUEM KOP3UHBDY.

4.4. B ciiy4ae JOMyCTUMOCTH TOBTOPHOTO HCIIOJIb30BaHUsI HocuTelns dopmara
FDD, CD-RW, DVD-RW, FLASH npumensercs mnporpaMMHOE yJAalleHUE
(«3aTHpaHue») COACPKUMOTO JUCKa MyTEM ero (opMaTUPOBAHHS C MOCIEAYIOIICH
3aMKChI0 HOBOM MH(POPMAIIUU HA JAHHBIA HOCUTENb.

5. Ilopsook ogpopmnenus 00Kymenmos 00 yHUUmMOINCeHUU Hocumenell

5.1. VYHHWUYTOXEHHE HOCHUTENEH, COACPKAMMUX IEPCOHAIBHBIC JTaHHBIE,
OCyIIECTBIsIET crenuanbHas Komuccus, co3gaBaemas MPHKA30M PYKOBOTUTEIS
Omneparopa. Komuccuio BO3INIaBiasieT PyKOBOJAUTENb CIYKObl HMH(DOpPMALIMOHHON
oe3omacHoctu Orneparopa (uiu uxoe ynoaHomouenunoe auyo). B coctaB Kommccun
JIOJKEH BXOJIUTh COTPYJIHUK OTJIe]a aBTOMAaTU3WPOBAHHBIX MH(POPMALMOHHBIX CUCTEM
U pyKOBOJIUTENb COOTBETCTBYIOLIETO MoApasaeieHus OnepaTopa.

5.2. B xoxme mpoueaypbl YHHUYTOKEHHUS NEPCOHAIBbHBIX JaHHBIX HOCHUTENEH
HEOOXOJMMO MpPHUCYTCTBHE uiIeHOB Komuccuu, OCyIIECTBISIONMIEH YHUUTOXEHUE
NEPCOHANBHBIX JaHHBIX W WHOM KOH(HUICHIHAIHLHOW WH(pOpMalWW, HaXOAAIIEHCS Ha
TEXHUYECKUX CPEICTBAX.

5.3. Komuccust cocrtaBinsger u moanucbiBaeT AKT (29k3emiuisipa) 00
YHUUTOXXEHUU HocuTene. B TeyeHume TpEX OHEH IMOCE COCTaBIECHUS AaKThl 00
YHUUYTOKEHUU HAINpPABISIIOTCS Ha yTBepxkAeHue pykosoauremo Omeparopa. Ilocne
YTBEPXKACHUSI OJWH OK3eMIUIIp AKTa XpaHUTCS B celipe y pyKOBOAMTENS
COOTBETCTBYIOIETO mojapasaenenus OmepaTopa, BTOPOM IK3EMIULIp AKTa XpaHUTCS Y
PYKOBOIUTES CITYKOBI nH(pOpMaImoHHoi 6e3onacHoctu Oneparopa.

5.4. ®aKkT yHUUYTOKEHUSI HOCUTEJS C MEPCOHATBHBIMU JaHHBIMU (PUKCUpYETCS B
«KypHane peructpanu HOCUTeNleH HHPOPMAIMHU, COAEpPKAIIUX [EPCOHAIBHBIC
JAaHHBIC ¥ MHYIO KOHPUICHIIMATBHYI0 HHpOpMaIIiioy, rae B rpade «/lata u Homep akTa
YHUUTOKEHUS» 3aHOCSTCS COOTBETCTBYIOIIME JaHHbIE. [laHHBIA >KypHan SBIsETCS
JOKYMEHTOM KOH(PHMIIEHIMAIBHOTO XapakTepa U BMECTE€ C AaKTaMH YHUYTOXKEHHS
XpaHuTCs B ceilde.
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A KTNe

YHUYTOKEHHUSI [IEPCOHATBHBIX TAHHBIX U UHOM KOH(PHUASHIIMATbHON HHPOPMALIHH,
HaXOJSIICHCsl HA TEXHUYECKUX CPEICTBAX HH(POPMAITMOHHBIX CUCTEM

« » 20 r

(MECTO YHUUTOXKEHHUS) (maTa yHUUYTOXKEHUS)

KOMI/ICCI/IH, B COCTaBC:

IIpencenarens: )
(mOKHOCTD, (haMHITHSI, UMSI, OTYECTBO)

Uinenst:
(TOIKHOCTD, (haMHITUS, UMSI, OTYECTBO)
(TOIKHOCTD, (haMHITUS, UMSI, OTYECTBO)

COCTAaBUJIM HACTOSILIUN aKT B TOM, YTO « » 20 . IIPOU3BEIEHO YHUUTOKEHHUE

MNEPCOHAIBHBIX JaHHBIX nin WHOH KOH(I)I/IILCHI_II/IaJ'ILHOI\/’I I/IH(I)OpMaI_[I/II/I, HaxomsIencs
Ha

(naumenoBanue APM no ytBepxaenHoi koHpurypauuu, @O oreercTBenHoro [Tons3oBarens APM,
3aBOJICKOM M YYETHBIN HOMep cucTeMHoro 01oka [I9BM)

Ne Nudopmauus Bun Hocureds, Kouu-

. IIpumeyanue
n/n (HauMeHOBaHME IOKYMEHTA) YYETHBIH HOMEpP | 4eCTBO

HepetmcneHHHe CHEMHBIC HOCUTCIIN YHUUTOXCHBI ITYTEM

(MEXaHMYECKOro YHHUUTOKEHUS, COKUTaHUsl, pa3pe3aHusi, IEMOHTaXa | T.I1.)

HO}IHI/ICI/I YJICHOB KOMHCCHH:



(moamuce) (®.1.0.)

(moamucek) (®.1.0.)

(moamucek) (d.1.0.)
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JIuceT o3HAKOMJIEHUSA

C IIPUKa30M 00 YTBEPKACHUM [lopsiaka YHUYTOXKCHUS, 6JIOKI/IDOBaHI/ISI IICPCOHAJIBHBIX

JAHHBIX O3HAKOMJICH.

Ne
/o

O3HaKoMIICH:
JIOMKHOCTD

IMoamnuce

Jlata
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